
 

 

 

1. Social Security Number  ___________________  

2.  Last Name  _____________________________      

3.  First Name  _____________________________    

4.  DOE Number   __________________________ 

 

5.  Mailing Address:   

(Street Number, Street Name, City, State, Zip) 

______________________________________________ 

______________________________________________ 

______________________________________________ 

Check the appropriate box. 

 Renewal of Professional Certificate 

(Professional Certificates Only) 
  Add Subject or Endorsement 

Subject(s) to be Renewed (list all) 

______________________________ 

______________________________ 

______________________________ 

______________________________ 

______________________________ 

 

 Subject ___________________ 

Subject Code _________________ 

See chart for appropriate code. 

Method for Renewal (select one) 

 District Inservice Points (120 credits 

including 20 SWD) 

 College Credit (official transcripts 

required) 

 

 SAE Reported to DOE  

Is a passing score for your SAE visible 

on your DOE account? 

 

 Yes       No 

 

________________________ 

Employee Signature 

 

________________________ 

Date 

OCSB Educator 
Certification 

Renewal / Addition Application 

 Date Received 

 
 
 
 

HR Use Only 
 

Payment Amount:   
$______________________ 
     Add a Subject or Endorsement - $75 Fee 
     Renewal of a Professional Certificate -$75 Fee 
 

Payment Method:    
Check  Money Order  Cash 
 

Online Application Submitted:  Yes    No 
 

HR Use Only 
 

 120 Inservice Completed       DOE Upload Date ________ 
 20 SWD Completed  Completion Date _________ 
 SAE Passed 

________________________________________ 
HR Personnel Signature 

 



Educator Certification 

Renewal / Addition Application & Instructions 

 
 GENERAL INSTRUCTIONS ON HOW TO APPLY.  

1. Create an account on the DOE website at https://flcertify.fldoe.org/  

a. Select Okeechobee as your District affiliation. 

2. Complete this entire OCSB Educator Certification Application form.  

a. All entries should be clearly typed or hand printed within the boxes provided. 

 

Renewal of a Professional Certificate 

3. If renewing by college credit, submit an OFFICIAL transcript to DOE from each 

college/university reflecting completion of the appropriate college credit earned. 

PHOTOCOPIES are not official transcripts. 

4. If renewing by inservice points, ensure you have 120 credits including 20 credits of 

SWD.  

a. You can view your inservice points in Employee Access.  Click on “Employee 

Information” and select "Personal Information".  Next, click on “Professional 

Development” under the "Personnel" tab.  Total your points for your current 

certification period only. 

5. Apply for renewal on the DOE website.  Select “District Application” for your renewal. 

6. Complete this application and return it to HR with your payment of $75.   

DO NOT SUBMIT YOUR PAYMENT TO DOE 

Adding a Subject or Endorsement 

1. If adding ESOL or Reading, select “District Add-on Program” for your renewal. 

2. If adding a subject, submit verification of your SAE passing score with this application. 

3. If you completed a college program, official transcripts are required. 

4. Complete this application and return it to HR with your payment of $75.   

DO NOT SUBMIT YOUR PAYMENT TO DOE 

 

 

https://flcertify.fldoe.org/datamart/login.do


 


